<Date>

Dear <Manager's Name>
I am writing to request approval for attending the 2023 PS Technology Client Conference, July 9-11, at The Hythe in Vail, CO. This Conference is focusing achieving better ROI, Safety and optimizations to improve operating ratio. 
The PST Conference is an unparalleled combination of education, technology and networking with other railroad executives. Presentations are predominately from our railroad peers regarding how they are improving their operations. 
During three scheduled days, I’ll have significant opportunities to expand my skills and knowledge with live demos, Executive lead discussions, and in-depth exposure to new technology solutions. Many of the presentations are tailored to <put in specific profession> and gives information on how to <list benefits to your specific set of responsibilities>.

This conference will deliver solid benefits to our company. PST is planning sessions on Crew Management, Asset Management, Safety, Drug & Alcohol Management, and new ways to use interactive Computer Simulation for safety, training and certification. Most presentations will be by peer railroads and provide ways to help us improve <put in your specific example>. By attending, I expect to build new relationships, boost productivity, and share knowledge that inspires my co-workers.
Here is a breakdown of conference expenses:

· Conference Pass: $0
· Roundtrip Airfare: <$XXX>
· Transportation: <$XXX>
· Hotel: <$219/night PST will cover this expense unless your corporate policy prohibits that>
· Incidentals: <$XXX> (most meals are included)

The total estimated cost to attend is <$XXX>. As you can see, the cost for attending an industry leading event like this is very low.
You may view specifics at https://pstechnology.com/2023-client-conference/
Thank you for considering my request. I look forward to your reply and approval.

Regards, 
<Insert Your Name>
